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Using the Equation Editor

The equation editor may be opened by clicking on Insert>Object>Microsoft Equation 3.0>OK and make sure to remove the checkmark (if there is one) by Float over text. 
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The form of the Microsoft Equation editor should appear as shown below.  
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In the equation editor box, one can type like normal (except for spaces) or insert symbols using the Equation Toolbar.  For example to insert a 
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, type a Y then click on the 
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 region of the toolbar.  This will pull down a menu of various symbols that can go over characters. 
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Select the 
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 picture to insert a hat over the Y.  To close the equation editor, click anywhere outside of the equation editor window.  There should now be a 
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symbol in your document which can be moved, copied, and deleted just like a normal character.  
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To edit 
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, click on it once and right click to pull up a menu.  By clicking on the Edit option, the equation editor will look the same as before.  By clicking on the Open option, the 
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 is now opened in a new window as shown to the right.  In this format of the equation editor, the size and type of font can be changed by selecting the style and size options at the top of the equation editor window (see picture below). 
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To exit the equation editor, click on File>Exit and Return.  Note that sometimes the Equation Toolbar may sometimes not appear when the equation editor is opened in this format.  To make the Equation Toolbar appear, select View>Toolbar.

Many other mathematical and statistical symbols can be created with the equation editor, such as: bars, fractions, summations, greek letters, simultaneous upper and lower subscripts, etc….  The best way to discover what can be done with the equation editor is to click on each option of the Equation Toolbar.

Below are some equation examples.  These can be opened and examined to determine how they were constructed.  
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